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1. OcHOBHBIC HOHATHUSA

IIpodeccnonanbHas 3THKAa— COBOKYIHOCTb MOPAJIbHBIX IPUHIUIIOB, IPAaBUJI U HOPM
CJIy’K€OHOT'0 IOBE/ICHUS.

PykoBoauTeau — 3aBeAyIOLIMH, 3aMECTUTENIM 3aBEIYIOLIEr0, OTBETCTBEHHBIM 3a
IIPOTUBOACUCTBHE KOPPYIILIMH.
Amupx yupexaeHuss — oOpa3 ydpexaeHus, cHOpMHUpOBABIIMICS B CO3HAHHU €rO

PYKOBOJUTENECH U PAAOBBIX PaOOTHHUKOB, a TAKXKe JIO/EH, HE BXOJAIIMX B YUCIO PaOOTHHUKOB,
BBIJICIIIOIIUI LIECHHOCTHBIE XapaKTEPUCTUKN YUPEKIACHUS U OKa3bIBAIOIIUI BO3/IEHCTBUE HA €TO
BOCIIPUATHE.

NmymecTBo y4upemxaeHHss — OCHOBHBIE CpPEICTBA, MATEPUAIBHBIE W HEMAaTEPUAIIbHBIE
aKTUBBI, pabouee 00OpYJOBaHUE M MHBEHTaph, CKJIAJCKOE MMYIIECTBO, ICHEKHbIE CPEICTBA,
npoure (UHAHCOBBIE AaKTUBBI M JI000E JApPYroe HMMYIIECTBO, KOTOPOE B COOTBETCTBUHU C
3aKoHoJaTeabcTBOM Poccuiickoit denepannu sBiIsieTcss 00bEKTOM COOCTBEHHOCTH YUPEKICHUS.

KopnopatusHblii 1yx — o0111ee KOPIOPaTUBHOE «S1», COBOKYITHOCTh 1YXOBHBIX CBOMCTB U
(GyHKLUUH, CONPOBOXKIAIOIIMX JACATENbHOCTh YUPEXKIEHHs, HJAEH, LIEHHOCTH, MOTHBBI,
CTpEMIICHUSI, OKU/IaHUS, CAMOYYBCTBHS, KOTOPBIMH YIIPABISETCS TOBEJCHHE er0 PaOOTHUKOB U
o0yciaBIuBaeTcsd COTPYAHUYECTBO B OJHOM KOJUIEKTMBHOM paborte. KoprnopaTuBHbIA 1yx
OTpakaeT HEYKJIOHHOE JKelaHne paOOTHUKOB YUPEKACHUSI IOCTUYb €AMHOM 1€JIN, CTPEMIIEHHE K
o01iemMy ycrexy.

KoH(JIMKT HHTEepPecoB — HECOBIAJICHUE TIO3ULIMU PYKOBOJIUTENEH U APYTHX paOOTHUKOB
YUPEXKIEHUS C €r0 LEISIMHU, CTPEMIIEHHE K IPOTUBOIIOIOKHBIM LIETISIM.

KopnopaTtuBHbIli CTH/Ib — YCTOHYMBAs COBOKYIHOCTb INPHUMEHSIEMBIX YYPEKICHUEM
CBOE0Opa3HbIX CIIOCOOOB U MIPUEMOB BO3AECHUCTBUS HA COTPYJHUKOB M OOIIECTBEHHOCTb. Llenbio
KOPIIOPAaTUBHOIO CTHIIS ABJISIETCS (dhopMupoBaHue MIOJIOKHUTEIIBHOTO MMMJIKA,
o0ecreynBaroIero HeMOBTOPUMOCTh U Y3HABa€MOCTh YUPEKACHHUS.

Penyranusi y4peskaeHMsl — CJIOXHBILEECS MHEHHE O JOCTOMHCTBaX M HEAOCTaTKax
YUPEXKAEHUs, OCHOBAaHHOE Ha TMpEALIECTBYIOIIEM 3HAaHMM 00 ero paboTe, KayecTBe
MIPEIOCTABIISIEMBIX YCIIYT, TOBEIEHUU PaOOTHUKOB.

IlapTHep — ropuauMyeckoe WM (HU3UYECKOE JIUIO, SBISIONIEECS BPEMEHHBIM
COYYAaCTHHUKOM IO OIIPEJECIICHHON ONEPALNH, CAEIIKE.

2. O0uMe moJI0KeHUus

2.1. Kogekc stuku u ciyxeOHoro moBeaeHus paboTHUKOB (nanee — Kojekc) kpaeBoro
rOCYyJapCTBEHHOTO  aBTOHOMHOI'O  YYPEXICHHMS  JONOJHHUTEIBHOTO  MPO(ecCHOHAIBHOTO
oOpazoBanus «KpacHosipckuil KpaeBoi HaydyHO-Y4e€OHBIM IHEHTp KaapoB KYJIbTYphI» (lanee —
VYupexxaenue) pa3padboTan B cooTBeTcTBUU ¢ DenepanbHbiM 3aKk0HOM 0T 25.12.2008 Ne 273-03
«O TpOTUBOJEHUCTBUU KOppynuuu», TpynoBeiM Kojekcom Poccuiickor ®Denepanuu, YCTaBOM
YupexaeHus.

2.2. Hacrosmuii Komekc omnpenenser ©0a30BbIe ATHYECKHE OCHOBBI JCSITEIBHOCTU
paOOTHUKOB YUpeX/IEHUs: YCTaHABIMBAET NPUHIMUIBI U HOPMBI MOBEJCHHUS PAOOTHUKOB Ha
paboueM MecTe, oOIpefenseT TMpaBuUja B3aUMOOTHOIIEHUH B KOJUIEKTHBE, a TakKke
B3aMMOOTHOIIEHUH paOOTHUKOB C OpraHaMU BJIACTH, OPUIANYECKUMHU U (PU3MUECKUMHU JMIIAMHU.

2.3. Hacrosmmuit Konekc pa3paboraH ¢ y4yeToMm Iiesield, MHUCCUU M KOPIOPAaTHBHBIX
LEHHOCTE! yUpexXJICHHs, U OOIENPUHATHIM MOPAJIbHO- STHYECKUM HOPMaM.

2.4. OCHOBHBIMU KOPIOPAaTUBHBIMU LIEHHOCTSIMH YUPEXKIACHUS SBIISIOTCS:

o0ecrieyeHrne BBICOKOTO Ka4eCcTBa OKa3bIBAEMBIX YCIYT;

HOCTOSIHHBIN IIOUCK IYyTeH MOBBIIIEHUS 3(PPEKTUBHOCTH OKa3bIBAEMBIX YCIIYT;

oOIieyenoBeyeckasi BBICOKAs TpakKIaHCKas TIO3UIMS; YBAXHUTEIbHOE U OepexHoe
OTHOILIEHHE K TUYHOCTH; COLIMaIbHas OTBETCTBEHHOCTh IIepesl OOLIECTBOM.

2.5. Hacrosimnii Kogekc ciy’KuT clieyroluM OCHOBHBIM LIEIISM:
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MOBBIIICHHUE JIOBEPUS TPpaxaaH K Y UpeKICHUIO;

YCTaHOBJICHHE U 0000IICHHNE HPABCTBEHHO-3THUYECKUX HOPM JEATEIbHOCTH PAOOTHHKOB U
UX MpOPECCHOHAIBHOTO TOBEACHUS JUISl JIOCTOMHOTO  OCYIIECTBICHHS HWMH  CBOEH
po)eCCHOHAIBHON JIEATEILHOCTH U TMOBBITICHUS 3()PEKTUBHOCTH BBIMOIHEHHUS TOJDKHOCTHBIX
00s13aHHOCTEIA;

COJICCTBHE YKPCIUICHUIO aBTOPUTETa M OOECHEYCHHUIO EIMHBIX HOPM IOBEIACHUS
pabOTHUKOB YUpeKICHUS;

CO3/IaHUE KYJIbTYpbl YUpPEXKICHUS, OCHOBAHHOM HAa JOBEPHUHU, OTBETCTBEHHOCTU U
CIIpaBeJIMBOCTH.

2.6. Kaxxnpiii paOOTHUK YUpexAeHUs, CTAHOBSACH YWICHOM TPYIOBOTO KOJUICKTHBA, JI0OJDKECH
OMHPATHCS B CBOCH JIEATEIILHOCTH Ha KOPIIOPATUBHBIC HOPMBI M IICHHOCTH, 3a()UKCHPOBAHHbBIE
BO BHYTPEHHUX HOPMaTUBHBIX JJOKYMEHTaX, B T.4. B HacTosimeM Koxaekce.

2.7. Kaxnplii pabOTHUK YUpEKICHUS JOJDKEH NPUHUMATh BCE HEOOXOIUMBIE MEpPbI IS
coOIIoAeHH S MTOJI0KEHUH HacTosero Koaekca.

3. [IpuHUMOBI ¥ HeJH NTPo¢ecCHOHATBHOM AeATEIHLHOCTH YUpeKIeHUs

3.1. KomnektuB YupexxaeHuss JOPOXKHUT CBOEHM JI€JI0BOM pernyTanuedl W IpuiiaraeT Bce
YCUJIUS JJI1 HEPECTAHHOTO MOATBEPKACHUS CBOET0 100pOro UMEHU JEJIaMHU.

3.2. KomnektuB VYupexaeHuss CTPEMUTCS HE JOMYCKaThb JSTUYECKUE HapyLICHUs,
IpoTUBOpeyallie Hopmam Hacrosiero Kogekca.

3.3. KomnexktuB VYupexIeHuUs BUIUT OCHOBY JOCTHXKEHHMS LieJled B IOCTOSHHOM
NOBBINIEHUH KadecTBa pabOThl, HEMPECTAaHHOM COBEPIICHCTBOBAHHHM NPOQECCHOHATBHBIX
3HAaHUU U MPOPECCHOHATBHOIO POCTA.

3.4. KomrektuB VYupexaeHHs CTPOUT CBOIO pabOTy Ha JOBEpHUM K pabOTHHKAM,
BOCIIMTaHUU UyBCTBA 3ALUILEHHOCTH U 3a00Thl YUPEKICHHS O HUX.

4. JTHKA M 001IMEe MPABHJIA NPAKTHYECKOH J1esITeIbHOCTH

4.1. B cBoeii AesTensHOCTH PAOOTHUKHU Y UPEKICHUS JTOJKHBI:

HEYKOCHUTEIBHO  COOJNIO/IaTh  TOCYNApCTBEHHYIO W TPYIOBYIO  JIUCIHUIUIMHY;
T0OPOCOBECTHO, OECITPUCTPACTHO U KAYECTBEHHO UCTIOIHATH CBOU CIIY)K€OHbIE 00sI3aHHOCTH;

3¢ (PEeKTUBHO UCTIOIB30BATH CBOE paboyvee BpeMs;

MPOTUBOCTOATH MPOSIBJICHUSAM KOPPYILUY;

WCKJIIOYATh JICUCTBUS, CBS3aHHBIE C BIUSHUEM KaKUX-THOO JIMYHBIX, MUMYIIECTBEHHBIX
(¢puHAHCOBBIX) W HMHBIX HMHTEPECOB, MPEMATCTBYIOUIUX JA0OPOCOBECTHOMY HCIIOJHEHUIO HMH
JIOJPKHOCTHEIX 00s13aHHOCTEN;

YBEIOMJISITh TIPEICTaBUTENsE HaHuUMaTens (paboTonaTensi), OpraHbl MPOKYpaTyphbl HIN
JIpyTUe TOCYIAapCTBEHHBIE OpraHbl 000 BCEX CIydasx OOpamieHus KakuxX-JTu0o JIUIl B IEIIX
CKJIOHEHUS K COBEPUIEHUIO KOPPYIMIIMOHHBIX MPAaBOHAPYILICHUI;

HE JIONYCKaTh WCIIOh30BaHUS CIY>KeOHON HMH(GOPMAIMK B KOPHICTHBIX M MHBIX JIMYHBIX
HeJsx;

HE JOMYCKaTh (PAKTOB MPHUHATHS MOAAPKOB WM YCIYT OT (U3UYECKUX U FOPHUIAYECKHUX
JIUI] B CBSI3U C HCTIOTHEHUEM (DYHKIIMOHAIBLHBIX 00S3aHHOCTEH;

CBOMM OTHONIICHHMEM K JeJIy W JIMYHBIM TIOBEIEHUEM CIIOCOOCTBOBATh CO3JIaHHIO
YCTONYHMBOW U TIO3UTHUBHON MOPAIBHO-TICUXOJIOTHYECKON 0OCTAHOBKH B KOJIJIEKTHBE;

MIPU UCTIOJTHEHUH JIOJDKHOCTHBIX 00sI3aHHOCTEH HE OKa3bIBaTh MPEIMOYTCHHS] KAaKUM-JIHOO0
npo(heCCHOHANLHBIM WM COLMATBHBIM TPYINAM U OpPTaHHU3aIlUsiM, OBITh HE3aBUCUMBIMH OT
BIIMSIHUSI OTJCBHBIX TPaXxaaH, MpohecCHOHATBHBIX WM COIMATIBHBIX TPYIIT U OpTraHU3aIlHii;

coONroAaTh  HEUTPAIBHOCTh, HCKIIOYAIONIYI0  BO3MOXKHOCTh  BJIIMSHUS Ha  UX
MPOECCHOHAIBHYIO NIEATEIbHOCTh PEIICHUH TMOJUTUYCCKUX TapTHH, WHBIX OOIIECTBEHHBIX
00beIMHEHUI;



[IPUHUMATh IPELYCMOTPEHHBIE 3aKOHOAATENbCTBOM Poccuiickonn denepanuu Mepsl 10
HEJIOMYIIEHUI0 BO3HMKHOBEHMsSI KOH(UIMKTOB HHTEPECOB M YPEryJIMpPOBAHUIO BO3HMKILIUX
KOH(JINKTOB HHTEPECOB;

yBaXkaThb 4€CTh U JOCTOMHCTBO YEJIOBEKA U I'PaXKJaHWHA HE3aBUCUMO OT IPOMCXO0XKIEHUS,
COLIMAJIBHOTO, JTOJKHOCTHOIO M MMYLIECTBEHHOI'O ITOJIOKEHUS, I10J1a, PAChl, HALIMOHAJIBHOCTH,
A3bIKA, OTHOLICHMS K PEJIUrud, YOEKAEHUH, MecTa IKHUTEIbCTBA MU JIIOOBIX HHBIX
00CTOSTCILCTB;

coOuro1aTh OOLIENPUHATHIE MOPAIbHO-3TUYECKUE HOPMBI, YB)KUTEJIBHO OTHOCHUTHCSA K
roCy/1apCTBEHHOMY U IPYTMM S3bIKaM.

S. JleioBbIe OTHOLIEHHUS MexK1y pa00OTHUKAMH

5.1. JlenoBbie OTHOLICHHUS MEXAY PAOOTHUKAMHU JOJDKHBI CTPOUTHCS Ha OOLIETIPU3HAHHBIX
NPUHIUNAX JI€T0BON 3TUKH, TPEOYIOIIUX:

npu JTIOOBIX OOCTOSATENBLCTBAX HE OOCY)XKIaTh M HE KPUTHUKOBATh JIMYHBIE HEAOCTATKU
CBOUX KOJIJIET; OOCYKIEHHMIO M KPUTHUKE MOIYT IOJBEprarbCs JUIIb NPUHUMAaeMble HMHU
pEIIeHNs U COBEPILIAeMbIe ICHCTBHS ITPH UCTIOIHEHUH JTOJHKHOCTHBIX 00S3aHHOCTEH;

npu OOCYXJIEHUM CIIy’KEOHBIX BOIPOCOB IMPOSBIATH TAKTUYHOCTh, JOOPOKEIATEIBHOCTh
C/IEP’)KaHHOCTh, YMETh BBICITYIINBATH JTOBOBI COOECETHIKA, N30€TaTh MOYYUTEIBHOTO TOHA;

HE YHW)KaTh U HE 3a/1€BaTh JIOCTOMHCTBA Pa0OTHHKA, BHICKa3bIBasi KPUTUUECKHUE 3aMEUaHUs
B €T0 aJIpec;

HE IIEPEHOCUTh CBOU HEraTUBHOE SMOLIMOHAJIBHOE COCTOSIHUE HA OTHOLIEHMS C KOJUIEraMU
U HE JaBaTh MI0BO/Ia BOCIIPUHUMATh €r0 KaK HEYBa)KEHUE K HUM;

OBbITh BCET/1a MYHKTYAJIbHBIM [P BBIIIOJHEHUN CBOMX 0053aTEJIbCTB U JOTOBOPEHHOCTEN C
JIpYTMMH pabOTHUKAMU;

B JIUCKYCCHU CJIEpPKMBaThb OSMOLIMM, JOKa3blBaTh IPaBOTYy apryMEHTHPOBAHHO,
000CHOBaHHO, JJaBast KOJJIETe€ BO3MOKHOCTh BBICKa3aTh CBOM JTOBOJIBI;

IPY COBMECTHOM BBINIOJHEHUU IMOPYUYEHHUs] HE HPOSBIATH HECACP)KAHHOCTH, W3JIMLIHEH
TOPOILJTMBOCTH U HEIOIYCTUMOM MEIITUTEILHOCTH UCXOSI U3 TOTO, YTO TOJIIBKO COTJIACOBAHHAS H
cllakeHHasi paboTa MOXKET 00eCIeUuTh yCIeX;

OKa3bIBaTh B3aUMOITOMOIIb APYTHUM PaOOTHUKAM, JIEIUTHCS 3HAHUSMH H OTIBITOM;

BbIpa)kaTh CBO€ MHEHHE I10 MOBOLy pPa0OThI CBOMX KOJUIET, HE PaclpoCTpaHss CIUICTHHU;

mo0ass KpUTHKAa B aJpec JAPYyroro pabOTHHKAa JOJDKHA OBITh OOBEKTHBHOM U
000CHOBaHHOI1.

6. I[eJ'IOBbIe OTHOILICHUA MEKAY PYKOBOAUTECIAMU U MOAIYMHEHHBIMH

6.1. JlenoBbIe OTHOIICHUS MEXKIY PYKOBOJUTEISIMU U MOJYUHEHHBIMH JTOJDKHBI CTPOUTHCS
Ha MPUHIIUIIAX B3aUMHOTO YBaKCHHUS U JOBEPHSI.

6.2. PykoBonuTenu 00s13aHbI:

TOYHO OIPENENATh 3aJa4d W O00beM CIYKEeOHBIX TIIOJIJHOMOYMN TOMYMHEHHBIX B
COOTBETCTBUU C 3aHMMAEMBIMH HMH JIOJDKHOCTSMHU, HE OTAaBaTh MOJYMHEHHBIM SIBHO
HEBBIMOJTHUMBIX PACIOPSHKEHUI U HEe TpeOOBaTh OT HUX HMCIIOHECHUS IMOPYYCHHM, BBIXOSIINX
3a paMKHU UX CITYKEOHBIX 00sI3aHHOCTEH;

HE JOMYyCKaTh 0 OTHOIICHHWIO K TOAYMHEHHHIM HEOOOCHOBAaHHBIX OOBHMHEHWH, (haKTOB
rpy0OCTH, YHI)KEHHS YeJIOBEUECKOT0 JJOCTOUHCTBA, OECTAaKTHOCTH;

HE TIOHY)XJATh ITOJYUHEHHBIX K COBEPIICHUIO IPOTUBONPABHBIX IPOCTYIIKOB WIIH
MOCTYIIKOB, HE COBMECTHMBIX C OOLIETIPUHATHIMA MOPATBLHO- STHYECKUMH HOPMaMHU;

MOOIIPSTH OOpalieHne pabOTHUKOB C HIESMH, OT3bIBAMU W JIIOOBIMH TPEITIOKCHUSIMA U
npobiaemMamu;

BBICTTYIIIMBATh CBOETO IMOMYMHEHHOTO H pPEarupoBaTh COOTBETCTBYIOIIMM 00pa3oM
(cormacHO MOJIMTUKE OTKPBITHIX ABepeit). Eciam HemocpeICcTBEHHBI HAaYallbHUK HE JKEJNAeT WIH
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HE MOXXET BBICTYIIATh CBOETO MOJAYMHEHHOTO MO HEYBAXKHUTEIHHBIM MPUYMHAM, TO MOCIETHUN
MOYKET 00PATUTHCS € KaI0OOW K JUPEKTOPY Y UPEkKICHUSI.

6.3. PaboTHHKY (ITOMYNHEHHBIE) TOJIKHBI:

npu HEOOXOIUMOCTH OTCYTCTBHS Ha pabodeM MecTe TOIYYUTh Ha 3TO pa3pelicHHe
HETOCPEACTBEHHOTO PYKOBOIHUTEIS,

€CIIM PYKOBOJUTEINb CIENIaT TOJYMHEHHOMY KPHTHYECKHE 3aMCUaHHs B TNPUCYTCTBUU
JIpYTuX paOOTHUKOB (Ha COBEIIAHWH, 3aCEJaHWH U JAp.), TO JaKe MPH HAIWNYUU y pabOTHHKA
00OCHOBAHHBIX BO3PaKCHUH, HE PEKOMEH/IyeTCsI BCTYIATh B OTKPBITYIO TIOJIEMHUKY.

7. IlpoBenenne AeJJOBBIX COBEIIAHUI

7.1. Ilpu npoBeseHUN AETOBBIX COBEUIAHHM HEOOXOAUMO MPUACPKHUBATHCS CIEAYIOLIUX
HOPM JIEJIOBOU 3TUKH:

YYaCTHUKHM COBEIIAHMUS JIOJDKHBI TNPUOBITh HA COBellaHHWE Oe3 OMo3JaHus |
3a071arOBPEMEHHO 3aHSITh OTBEICHHBIC MECTa; PAOOTHHKH, MPOIMYCKAIOIIHE COOpaHUS WIN
OTa3/bIBAIOIIUE HA HUX, MOTYT OBITh MOABEPTHYTHI TUCIUIUIMHAPHBIM B3bICKAHUSM;

BO BpEMsl COBEIIAaHUs HE JOMYCKAETCS BECTHU MEPETOBOPHI, OTBIECKAIOIINE YYACTHUKOB U
Meniapiuye paboTe COBEUIaHHs, paccCMaTpUBaTh MMOCTOPOHHHE AOKYMEHTBHI WM 3aHUMAThCS
JieJIaMH, HE OTHOCSAILMMHUCS K paboTe COBEIaHus;

OpraHu3aTOPbl COBEIIAHUSA JOJDKHBI HMMETh 3apaHee pa3paboTaHHBIA IUIaH cOOpaHus,
periamMeHT, a TakkKe TMPEAyCMOTPETh BO3MOXHOCTH CBOOOJHOTO OOMEHAa MHCHHSIMH B
CIIEUAJIbHO OTBEICHHOE ISl 3TOr0 BpeMs;

BCE YYAaCTHUKH COBEUIAHUS JIOJKHBI 3apaHee MOATOTOBUTHCS IO TEMATUKE COBEIIAHUA.

7.2. Tlpm oOCyXIEHHMH KakKoro-nu0o BOIpoca CIEAYyeT HCIOJIb30BATh MPUHIIHII
KOHCTPYKTUBHOM KPUTHUKH, & UMEHHO:

YETKO apryMEHTHUPOBATH CBOE BUJICHUE U ITpelaraTb CBOU BapUaHThI €r0 PELIEHNUS;

CTapaThCsl CIOKHOE OOBSICHATH TOCTYITHO, MPOCTO, KOPOTKO; YMETh AaKTUBHO CIYIIATh;

YBa)KaTh 4y’KO€ MHEHUE HE MEHBILIE CBOETO;

YMETh MPUHATH KOMIIPOMUCCHBIN BapHaHT PEIICHUS TPOOIIEMBI.

8. PaGouee BpeMsi COTPYAHHKOB

8.1. Ilpn HEBO3MOXHOCTH NpPUUTH Ha pabOTy BOBpeMs PAOOTHUK JIOJDKEH H3BECTUTH
CBOETO  HENOCPEJACTBEHHOIO PYKOBOAMTENS WIM COTPYyIHHKA OTAENa KaJpoBOIrO U
JIOKYMEHTAIlMOHHOT'O 00€CIIeYeHUs 110 BO3HUKILIUM IpobdiieMaM 3a01aroBpeMEeHHO WIIH HE T03Ke
4yeM B TEUCHHE JBYX YaCOB C MOMEHTA Hayaja paboydero JHs.

8.2. OrcyrcTBUe Ha paboueMm MecTte B pabodee BpeMss Ooyiee dYeThIpeX 4YacoB 0e3
OpeaynpexIeHus: 00 STOM CBOEr0 HENOCPEJACTBEHHOTO PYKOBOAMTENS WIM COTPYIHHMKA OTENa
KaJIpOBOT'0 U IOKYMEHTALIMOHHOTO 00ECTIEYEHHSI CUUTACTCS TPOTYIIOM.

8.3. Cucremarnyeckue OIo3/1aHusl paOOTHUKOB Ha pPaboTy BIEKYT 3a co0oit
JUCIUIUIMHAPHBIE B3bICKAHUS M HAKa3aHUS M MOTYT MOCIYXHUTh IMOBOJAOM JJsi OTKaza OT
JAbHEHMIIEro COTPYHIYECTBA Y UPEKICHUS C pAOOTHUKOM.

8.4. Bpems mepeppiBa Ha 00e] yCTaHaBIMBAeTCs MpaBUIAMH BHYTPEHHETO TPYIOBOIO
pacropsiika.

9. BHemmnmnii Bujg

9.1. PaGOTHHMKH TMPENCTABIAIOT OONUK YUpPEXKICHHs Ui OOLIECTBEHHOCTH, MO3TOMY OT
UMHJDKA KaXKA0ro pabOTHHKA, €ro MOBEIEHUS Ha pab0oyeM MECTe 3aBUCUT UMUK Y UPEXKICHUS.

9.2. BuemnHuii BUJ pabOTHHUKA JOJDKEH COOTBETCTBOBATH CTATyCy Y UPEXACHUS KYJIbTYpHI,
HO3TOMY PaOOTHUKHU Ha paboTe JOJIKHBI IPUAEPIKUBATHCS JEIIOBOIO CTUIIS B OAEXKIE:



JIEJIOBOM CTWJIb B OJEXKAC O3HA4YaeT CTPOrMM, IMOATAHYTBIM BUJ, CIEPKAHHOCTH
(YMEpEeHHOCTb) B IIBETOBBIX pEIIEHHsIX, 00yBH, aKceccyapax, HE PEKOMEHIYIOTCS BBbIYYPHBIE
(acoHb! 0K 1 00YBH;

CTWJIBHOCTh (FApMOHHUYHOE COYETaHME BCEX COCTABIIOIMX OAEXKIbl, OOyBH U
aKceccyapos);

AaKKypaTHOCTb, TO €CTb ONIPSATHBIN, YXOJKCHHBI BHJ: YMEPEHHBIH MaKHWsDK, NpUYECKa
JIOJDKHA OBITH BBIIEp)KaHA B CIIOKOWHOM CTWJIE, MY>KYMHBI JOJDKHBI OBITH BHIOPUTHI THOO UMEThH
aKKypaTHO IOJCTPH)KEHHBIE YCBI/O0pOAY;

B 3UMHHUH M MEXCE30HHBI meproa paOOTHUKM JODKHBI MMETh Ha pabodeM Mmecrte
CMeHHYI0 00yBb. HenonmycTuMo HaxoquThbcs Ha pabodyeM MecTe B BEPXHEH ofexze, a Takke B
TOJIOBHBIX YOOpax.

10. KyabTypa peun

10.1. PaGotHuku VYupexaeHHs O00s3aHbl TPUACPKUBATHCS OOIEHPUHATHIX PABHI
PYCCKOTO s3bIKa M HCHOJIb30BATh O(PULIMAIBHO-/IEIOBOM CTUIIb B YCTHON M MHCBMEHHOM peun.

10.2. PaGoTHMKaM yuYpeKACHUS PEKOMEHAYEeTCS HE INPUMEHATh 0e3 HEeoO0XOAUMOCTH
UHOS3bIYHBIE CJIOBA.

10.3. B peun coTpynHuKa HEIPUEMIIEMO yIoTpeOIeHue:

IpyOBIX IIYTOK U 3JI0i UPOHUH;

HEYMECTHBIX CJIOB U PEYEBBIX 00OPOTOB;

BBICKa3bIBaHUI, KOTOPbIE MOT'YT OBbITh BOCHPHUHATHI M HCTOJKOBAaHBI KaK OCKOpOJIEHUS B
aJipec OIpeEICHHBIX COLUAIBHBIX WM HallMOHAJIBHBIX TPYIIIL;

PE3KUX U [IMHUYHBIX BBIPAKEHUH OCKOPOUTEIBHOIO XapaKkTepa;

BBIPQXEHUN OCKOpPOUTENILHOTO XapakTepa, CBSA3aHHBIX C (U3NYECKUMHU HEIO0CTaTKaMH
4eJI0BEKa;

HEIEH3YpHO! OpaHM, CKBEpHOCIOBHUS U BBIPAXKECHHUM, MOJYEPKUBAIOUIMX HEraTHBHOE
OTHOLICHHE K JIFOJSIM.

11. Pabdouee mecTO

11.1. Tlopsimok, YKMCTOTa, aKKypaTHOCTh Ha pa0OYeM MecTe CO3Jar0T OJarompUsSTHOE
BIIEYaTIIEHUE 00 YUpEeKICHUH.

11.2. Kaxnpiii pabOTHUK JOKEH MOAIEPKUBATh YUCTOTY U TMOPSIIOK Ha CBOEM pabodem
MecCTe U CIEANUTH 3a MOPSIKOM B KabuHeTe. OTBETCTBEHHOCTh 32 YHCTOTY U MOPS/I0K B KaOMHETe
HeceT paOOTHHK, HEMOCPEICTBEHHO 3aKPETUICHHBIN 32 TaHHBIM TIOMETIIEHHEM.

11.3. JIro06as unpopmarys, noaurpadpuyeckue U3AaHus Ha cTeHax O(hUCHOrO MOMEIEeHHUs
JIOJDKHBI OBITH pa3MeIIeHbl aKKypaTHO.

11.4. Ha pabGoueM MecTe 3arpelieHo UrpaTtb B KOMIBIOTEPHBIE U UHBIE UTPBI U 3aHUMATHCS
TIOCTOPOHHUMH JIEJIaMH, HE CBSI3aHHBIMH CO CITY>)KEOHBIMH BOTIPOCAMHU.

11.5. B nomemeHusx VYupexaeHus paObOTHUKM JIOJDKHBI —CIIEOBaTh IpaBHIIaM
BHYTPEHHETO PacTopsiIKa, IPeTyCMaTPUBAIONINX 3alIPET Ha KypeHUe, YIOTpeOIeHHE alTKOT OISl ’
T.JI.

12. KoH(JHMKT HHTepecoB

12.1. Bce pazHormacus paOOTHUKOB PEMIAIOTCS WX HETMOCPEICTBEHHBIM PYKOBOIUTEIIEM
WIA B COTPYAHUYECTBE C TUPEKTOPOM, HEIOIYCTUMO JIENIaTh KaKOW OBl TO HH OBLIO KOH(MIUKT
AOCTOAHUCM TPCTHUX JINII.

12.2. Bo B3auMOOTHONIIEHUAX C OPUANYECCKUMU M (HU3UICCKUMU JIMIIAMH PaOOTHUKH
0651321HBI BO3JACPKUBATLCA OT HeﬁCTBHﬁ, PUCKOBAHHBIX C TOYKH 3PCHUS BO3HUKHOBCHUA
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KOH(JIMKTAa MHTEPECOB, B YACTHOCTH 3aHSTHUS JCSITEIbHOCTBIO, KOTOPAsl CYIIECTBEHHO OTBJIEKAET
VI MEIIAeT UCTIOJIHEHUIO CBOMX O0SI3aHHOCTEH B YUPEIKICHHH.

12.3. OG0 Bcex BO3HUKIIMX W BO3MOXHBIX KOH(MJIMKTaX MHTEPECOB pPAOOTHUKHU
VupexaeHus ~ JOJDKHBI — HE3aMEUIMTENIbHO  COOOIaTh  CBOEMY  HEMOCPEICTBEHHOMY
PYKOBOJAUTEIIIO.

13. Orpa}mqenne HCIIOJIB30BaAaHUSA cnymeﬁﬂoro MOJIOKCHUSA

13.1. PaboTHUKHM YupekIeHUs HE BIPABE UCIOJIB30BAThH CITY)KEOHOE IMOJIOKEHHIE B TUTHBIX
LEJSIX, BKJIIOYas KCIOJIb30BaHHE COOCTBEHHOCTH YUPEXKJEHHUS, B TOM YHUCIE AJIs MOITYYCHHS
NOJAPKOB, BOSHATPAXKICHHUS M UHBIX BBITO UL ce0sl IMYHO M IPYTUX JIUI B OOMEH Ha OKa3aHue
YupexaeHueM Kakux- JIu0o yCIyr.

13.2. Ilogapku, ycliyru M TpPECTaBUTEILCKAE PACXOJbl MOTYT OBITh MPEIOCTABICHBI 3a
cueT YUpeXIEHUs WIW MPUHATH OT (PU3MUECKUX JUI] UM KOMITAHUK-MIAPTHEPOB TOJBKO MpHU
YCIIOBHH, YTO OHH COOTBETCTBYIOT CJICIYIOUINM KPUTEPHUSIM:

HE HApYyLIAIOT IPUMEHSIEMbIX 3aKOHOB WJIM CTaHAAPTOB 3TUKH;

UX CTOUMOCTH He TipeBbimaet 3000 pyomnei;

HE MOT'YT ObITh MCTOJIKOBAHbBI KaK IMOAKYII B UHTEPECax AapUTels;

packpbiTie (aKTOB TaKUX MOJAPKOB WM YCIYyr HE MOCTaBUT YUPESKICHUCWIH e
COTpPYIHUKA B HEYIOOHOE MOJIOKECHHE.

14. 3amuTa umyiecTBa Yupe:KieHus

14.1. ImymectBo YupeAeHHUS] MOXKET OBITh UCIIOJIB30BAHO TOJBKO AJIS ACSITENbHOCTU U
HE MOXKET OBITh HCIOJB30BAaHO B IIEJISIX, MPOTHBOPEYANIMX 3aKOHOAATENbCTBY Poccuiickoi
®denepanyy, BHyTPEHHUM JOKYMEHTAM U UHTEPECaM Y UpExKICHUS.

14.2. PabotHuku VYupexaeHus o00s13aHbl OCYLIECTBIISITH 3alUTY BBEPEHHOIO UM
MMYILECTBA YUPEKICHUS OT yTPaThl, KPakH, UCIOJIb30BAaHUS HE 110 HA3HAYECHHIO, HE3aKOHHOTO
Wiu HedP(HEKTUBHOTO UCIOJIb30BAHUS.

15. lloanep:xanue U yKpenjieHue KOPNoOpaTuBHOIO AyXa

15.1. ®opmupoBaHHEe KOPHOPATUBHOIO Jyxa YUpeXJIEHHs OCHOBAaHO Ha MOHUMaHWUU
BBICOKOM OTBETCTBEHHOCTH PAaOOTHHMKOB 3a pe3yJbTaThl cBoedl padoThl. KopmopaTuBHBIN AyX
ABJIAETCS OJHUM M3 TJIABHBIX MHCTPYMEHTOB KOPIOPaTHUBHOTO YIPABJIEHUS, CIIJIAYMBAIOIINAN
BCEX paOOTHUKOB I JJOCTUKEHMSI OOIIUX LIeeH.

152, Jlna nondepkaHuWs W YKpEIUIEHUs KOPHOPATHBHOTO JyXa YupekaeHue
OCYIIECTBIISIET CIAEAYIOINE OCHOBHBIE MEPOIIPUSITHSL:

UHPOPMHUPOBAHUE BCEX pAOOTHUKOB O MUCCHH, LIEJSX, KOPIOPATUBHBIX LIEHHOCTSIX;

oOecrieyeHre MOHUMAaHMS KaXJbIM PAaOOTHHKOM HEOOXOJAWMOCTH €ro Tpylaa B OO0IIeM
UTOTE JEATEIBHOCTH YUpPEKICHMsI, €T0 POJIM M 3HAYEHMS B peaI3allud MUCCUU YUPEXKJEHUS,
JOCTHKEHUH KIIFOUEBBIX MOKazaresnei 3 pekTuBHOCTH;

pa3BUTHE CUCTEMBI MOTUBAIIMH U COLMANILHON 3alIUTHl PAOOTHUKOB Y UpexKICHHS;

HarpaxjaeHue padoTHUKoB [loueTHbIMH TpamoTaMu U OJaroJgapCTBEHHBIMU MUChbMaMH B
CBSI3U C NMPO(heCcCHOHATBHBIMU MPa3THUKAMH, IOOMICHHBIMU JaTaMu;

pa3zpaboTka mporpamMMm MmpodheCCHOHATHHOM aJanTallid MOJIOJBIX CHEIUATUCTOB U (WJIH)
HOBBIX pPaOOTHHUKOB K YCIOBHSM pabOThl B KOJUIEKTUBE, KOPHOPATUBHOW KYJIbType, CTUIIIO
paboOTHI pYKOBOJIUTENEH, OCOOCHHOCTSAM MEKINYHOCTHBIX OTHOIICHUH;

COBEpPILIEHCTBOBAHME CUCTEMBI MPO(GECCHOHATLHOTO 00yUYEeHHUs, TIPOBEICHIE BHYTPEHHETO
00yueHHUs], B T.4. OpraHU3aLUsl MEPONIPHUATUI, HAIIPABJICHHBIX Ha CIUIOYEHUE KOJIEKTUBA;

NPOBEICHUE KOPIOPATHUBHBIX MPA3THUKOB B CBSI3U C MPO(PECCHOHATBHBIMU MPa3THUKAMH,
FOOMJIEHHBIMA TaTaMH;

yIy4IIeHUe YCIOBUI TpyAa, OpraHu3aiuy pabouux MecT.
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16. dopmupoBaHue U pa3BUTHE KOPINOPATHBHOIO CTHJISA

16.1. KopmopaTuBHbIli CcTUIb YupexaeHus (opMupyercs C y4eTOM MHCCHH,
CTpaTerMuecKkux Leded M 3ajad Y4pexXIEHUs, B COOTBETCTBUM C OCHOBHBIMM NPHUHLUIIAMU
[IpaBUJIaMU U HOPMAMH JI€JIOBOM 3THUKHU.

16.2. BHEIIHUM 3JIEMEHTOM KOPIIOPATHUBHOTO CTHJIS ABISIETCS KOPHIOPATUBHAS CUMBOJIHMKA
YupexaeHus: JOrotun, GpupMeHHbIe OJaHKHU, CTPOTHM JAENOBOW CTHIIb OJEK[bl, MPUBETCTBUE,
T.e. oOpalieHne Ko BCeM (COTPYIHHMKAM, TOCTSM) IPH BCTPEUE C BBIPAKECHUEM JPYKETI0Ous,
JTO0OPOKEIaTETHbHOCTH.

Hcnonb3yemblii  KOPIOPATUBHBIA CTHIIb SIBJISIETCS BaKHBIM (DaKTOPOM (HOPMUPOBAHUS
MMHUJDKA YUPEXKICHUS U CTPATETUN Pa3BUTHS €0 CBA3EHM MPU OCYIECTBICHUU JEATEIbHOCTH.

17. KonTpoJsb 3a co0J101eHHeM MPABUJI J1eJI0OBOH I THKHU

17.1. TIlepBuunoe 3HaKOMCTBO ¢ KojekcoM BHOBb MNPUHHMAEMBIX B YUpPEKICHUE
PabOTHUKOB OCYIIECTBIISETCS O] POCITHCH.

17.2. Jlna xkoHTpoiisa 3a cobmrogeHreM Hacrtosiiero Kojexkca mMoker ObITh 0Opa3oBaHa
KOMUCCHS TIO JICJIOBOM ATHKE, SIBJISIFOIIASICS COBEIIATCILHBIM OPTaHOM.

17.3. TlonoxeHrEe 0 KOMHUCCHUH TI0 JICJIOBOM 3TUKE U €€ COCTAaB YTBEPKAAIOTCS JUPEKTOPOM
yUpeKIeHus. Pelennss KOMUCCHH T10 JIeTIOBOM ATHKE HOCAT PEeKOMEHIATEeIbHBIN XapaKTep.

17.4. Texyuuii KOHTPOJIb HAJl BBITOJHEHHEM HOPM, U3JI0KECHHBIX B Kosiekce, BO3/10keH Ha
HETIOCPE/ICTBEHHOTO PYKOBOJUTENS PAOOTHHKA, IEPHOAMYCCKHIA KOHTPOJIb - Ha 3aMECTUTEIICH
JUpPEKTOpa.

18. Iloanep:kaHue U yKpenJeHHe HMUIKA U penyTaluu YYpeKIeHHus

18.1. VwupexnaeHue mNoOAJAEpKHUBAET CBOM  CIOXKMBIIMICS MMMJDK W MPOBOJAUT
HeJICHANPAaBICHHYI0 padoTy 1o (OPMHUPOBAHHUIO €T0 TMOJOXKUTEIBHBIX YepT B IENSIX
o0ecrieueHns peaan3aluy MUCCHH, 1IeJIel U 3a/1ad.

18.2. Bce paboTHUKHM 00s13aHBI 3200THTHCS O MOIACP)KAHUHU PEITyTalluu YUPEeKACHUS, KaK
OpraHM3aly C BBICOKMMH ITHYECKMMM IPHUHLUIIAMH, a TAKKE BO3JIEPKUBATHCA OT JIEHCTBUM,
CIOCOOHBIX MpPSIMO WJIM KOCBEHHO HETaTHMBHO OTpa3uThCs Ha ee pemyranuu. Ecium umerorcs
OCHOBAaHMS CUUTATh, YTO KakoW-mMOO pabOTHUK CBOMMM JIEHCTBHSIMHM  Hapyllaer
3aKoHOAarenbecTBO Poccuiickont ®enepanuu, YCTaB WIM BHYTPEHHHME JOKYMEHTBI, BKJIIOYas
HacToAmmi Koaekc, win coBeplIaeT WHBbIE NEHCTBUSA, MOTYIIME HETaTMBHO OTPAa3UThCS Ha
UMUJDKE M penyTanuu YUpexaeHus, To o0 3TOM HaJUIeKUT IOCTaBUTb B H3BECTHOCTb, B
3aBUCHUMOCTH OT CHUTYyallUM, CBOETO HEMOCPEICTBEHHOTO pyKoBoauTens. HemocpencTBeHHBbIN
PYKOBOJMTENb 3asBUTENSI NPU MOJYYEHHH COOOIIEHUS O JNEHCTBUSX, CIIOCOOHBIX NMPUYMHUTH
BpEI UMMJUKY M PEIyTallUM YUPEXKACHUS, B YCTAHOBICHHOM IIOPSJIKE OPTaHU3YyeT IPOBEPKY €TI0
JIOCTOBEPHOCTH U TMPHHMMAET MEphI MO MPEeIOTBPALLEHUIO BpeAHbIX mHocienctBuil. Kaxmomy
3agBUTENIO O JIEHCTBHSX, CIIOCOOHBIX NMPUYMHUTH BpPEA HUMUKY W pPEmyTaluH YUpeKIACHUs
rapaHTupyercs KOHQHUACHIHaIbHOCTh MH(pOpMaluu o (akTe ero cooOlIeHUS U OTCYTCTBHE
KaKoro-To HU ObUIO mpecienoBaHus. Eciau 3asBuTeNb HepeiaeT 3aBeJOMO JIOXKHBIE CBEICHUS,
Mopoyanife 4ecTb U JOCTOMHCTBO APYroro JiMla, TO 3asBUTENb MOXET OBbITh MPHUBJICYEH K
YCTaHOBJICHHOM 3aKOHOAaTenbCcTBOM Pocculickoit denepanuu OTBETCTBEHHOCTH.

18.3. IlyOmwyHBle  BBICTYIUICHHSI IO  BONPOCAM  JICATEIILHOCTH Y UpPEKICHUS
OCYILECTBIISIIOTCS. €r0 PYKOBOAUTENSIMU. PaOOTHUKH JOKHBI BECTH JUCKYCCHHU B KOPPEKTHOM

dbopwme.



19. Mepbl, npUHUMAaeMble K HAPYILIUTEJISIM MPAaBUJI H HOPM /1€J10BO 3THKH

19.1. Hapymienue npaBui 1 HOpM JETOBOM ATHUKH, coaepxamuxcs B HacTosmeM Kozaekce,
MOTYT SBJISITHCSI OCHOBAHUEM JUIsl pPACCMOTPEHUSI HH(POPMALMK O HApYILIEHUH C IPUHATUEM Mep
K HAPYIIMUTEIO B YCTAHOBIEHHOM 3aKOHOJATENbCTBOM Poccuiickon denepannu nopsaxe.

KonnektuB YupexJIeHus 10 pelIeHUuI0 ero pyKOBOAMTENS MOXKET paccMaTrpuBarh (hakT
HEecoOMoeHus pabOTHUKOM Hacrosimero Kogekca M BBIHOCHUTH IO UTOTaM PAacCMOTPEHUS
00I11eCTBEHHOE NTOPULIAaHHE.

19.2. B ciyuae HeoOXOIMMOCTH, TOJNKOBaHHE HOpM Kojekca OCyIIecTBISET IUPEKTOP
YupexaeHus.

20. 3akaounTeIbHbIE MOJI0KeHUS

20.1. JIupektop paccmarpuBaeT HacTosmmid Kogekc, BHOCHT B HEro H3MEHEHHS U
JIOTIOJTHEHYSL, @ TAKXKE OIPeJIeIsieT OCHOBHBIC HAIPaBJICHHs pealn3aln Hactosmero Konekca.

20.2. Kozeke yTBepiKAaeTCsl TUPEKTOPOM.

20.3. PaGoTHuKam YupexeHus: 00ecrieunBaeTcs BO3MOKHOCTh H3YyYECHHUS U COOIIOICHUS
HACTOSIIIETO MMOJIOKEHHS B CBOCH MPO(eCCHOHATIBHON JIESITeIbHOCTH.

20.4. Tekcr Hacrosmero Konekca pasmeraercst Ha OQUIIHAIEHOM calTe YUpeKIeHHSI.



